No. 611

SECTION:  FINANCES

TU R KEYFOOT TITLE: PURCHASES BUDGETED
VALLEY AREA ADOPTED: AUGUST 18, 2014
SCHOOL DISTRICT REVISED: 8240

1. Purpose

2. Authority

School Code
511, 609, 751, 807.1

Other Cities
Act 38 of 1990

611. PURCHASES BUDGETED

It is the intent of this Board of Education to spend both prudently and wisely.
The laws of the State and the interests of the community require fiscal
responsibility by the Board in the operation of the school district. Appropriate
fiscal controls are hereby adopted to ensure that public funds are not disbursed in
amounts in excess of the appropriations provided this district. When funds are
not available for a proposed appropriation, a legal transfer from one class of
expenditure to another may be made in the last nine (9) months of the fiscal year
by the Board if it is apparent that the necessary surplus funds do exist in another
appropriation and if the procedures specified in the School Code are followed,
and it can be demonstrated that the proposed expenditure would be educationally
warranted in the current fiscal year.

It is the policy of the Board that when funds are available all purchases
contemplated within the current budget and not subject to bid be made in a
manner that ensures the best interests of the district. Moreover, it is the policy of
the Board to obtain competitive bids for products and services where such bids
are believed to bring about a cost saving to the school district. When all the
above listed concerns are equal, preference should be given first to businesses
within the District’s boundaries, then area, state and national suppliers,
respectively. Procedures shall be developed by the administration in accordance
with this policy.
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TURKEYFOOT VALLEY AREA SCHOOL DISTRICT

INTERNAL FUNDS 8240

8240.1 Each Principal or other person in charge of an internal fund shall make a bi-annual report on the status
of such fund to the Superintendent and shall have it ready for the Auditor.

8240.2 The report shall indicate opening balances, receipts by source and expenditures by type and closing
balance.

8240.3 All funds collected for school purposes from whatever source are public monies and are collected by
the policies and directors of the Board. This includes, but is not restricted to, class or school fees, athletic
gate receipts, school lunch proceeds, ticket sales, donations and student organization funds.

8240.4 Receipts shall be used by all persons receiving funds in excess of five dollars on behalf of the school
system, an individual school or a school organizations. All duplicate copies of receipts shall be accounted for.
The person signing receipts shall insure that the signature is legible. The receipt and duplicate shall clearly
indicate the source and the purpose of funds received.

8240.5 Receipts in the form of checks shall be written in favor of the School District or the name of the internal
fund of the particular school, as may be proper.

8240.6 All organizations shall submit a financial report within thirty days to the Principal for all money-making
activities.

8240.7 Each expenditure from school accounts shall be made by check only, signed by the employee or
employees authorized by the Board. Such checks may be signed by authorized personnel upon receipt of a
"check request" prepared and signed by the individual responsible for the financial affairs of a particular
organization or activity.

8240.8 The check blanks are to be pre-numbered, and the person in charge shall account for each blank.

8240.9 School Athletics, Publications and Organizations. See School Laws of Pennsylvania, Section 511.

Reviewed 6/28/01

Reviewed 6/19/06
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